Quote to deliver Swindon Childminders Pre-registration Course on behalf of Swindon Sure Start Partnership: April 2012 – March 2013


Course delivery: April 2012 – March 2013.

Number of courses: Estimated between 3 & 6 courses throughout the year: dates requested by SSSP with the Training Provider according to local requirements.

Days/times: Courses to be run usually as Saturday sessions (3 or 4 consecutive weeks). Evening or weekday daytime sessions may also be required.

Venue: Training Provider to provide a suitable training venue free of charge or liaise with SSSP to find venues (e.g. Children’s Centres) that will be booked by the Training Provider.

Framework for delivery: 

Understand how to set up a home-based childcare service - unit from the Level 3 Diploma for the Children and Young People’s Workforce: plus additional content regarding the Common Assessment Framework and Team Around the Child. The CAF/TAC section of the training should take no more than 2 hours to deliver.

The CAF/TAC team will train the Training Providers tutors to deliver this session.

The safeguarding content of the course should include information relevant to Swindon. SBC Safeguarding team must agree content prior to delivery.

A lesson plan may be requested by SSSP prior to signature of the Terms and Conditions.
Aims of the Swindon Childminder’s Pre- Registration Course (Local Authority Approved):

On completion of the Swindon Childminders Pre-registration Course, each individual attendee will be able to:

· Implement the procedures to set up a home-based childcare service.

· Create a safe and healthy home-based environment for children.

· Illustrate how home based childcarers can support the safeguarding of children in their care.

· Manage a diverse range of routines and inclusive activities in their home-based setting.

· Evaluate the importance of working in partnership with parents and other professionals for all aspects of the home-based childcare service.

· Apply the principles of supporting positive behaviour.

· Understand the Early Years Foundation Stage Framework (EYFS).

· Understand the Common Assessment Framework (CAF) in a Swindon context.

· Understand the processes and roles of the Team Around the Child (TAC) and the roles and responsibilities of the Lead Professional in a Swindon context.

And will have achieved one unit of the Level 3 Diploma for the Children and Young People’s workforce worth 4 credits.
* SSSP would:

· Promote the Swindon Childminder’s Pre-registration Course. 

· Add new enquirers to the course waiting list.

· Redirect enquiries where necessary to the Training Provider should they have further queries prior to booking onto a course.

· Liaise with Training Provider regarding preferred course dates.
· Send course information/booking forms to interested enquirers.

· Book candidates onto courses upon receipt of completed booking form and payment. 

· E-mail or post confirmation letters to all candidates approximately 2-3 weeks prior to the start of the course.

· E-mail course registers to the Training Provider approximately 2 weeks prior to the start of the course.
· Pay Training Provider upon receipt of invoice, completed registers and evaluation forms.

· Hold review meetings with Training Provider where necessary.
* Training Provider would be required to:

· Liaise with SSSP regarding pre-course information for candidates.

· Liaise with SSSP over required courses dates & secure venues for training.

· Liaise with CAF/TAC team regarding training session for tutors.

· Answer queries from enquirers regarding the course by phone or e-mail prior to attendance.

· Liaise with SSSP regarding any date, time or venues changes.

· Contact students in the event of a course being cancelled or postponed by the training provider or venue after confirmation letters have been sent to candidates (usually 2-3 weeks prior to the course start date).

· Produce handouts for candidates on the course.

· Promote progression onto the level 3 qualification and direct candidates to all available training routes/providers & funding in the local area and ensure that candidates understand the commitment they are making and the financial implications of withdrawal from the qualification.
· Inform SSSP immediately if any candidate fails to attend or withdraws from the course.
· Provide details of an individual’s progress if requested by SSSP.
· Submit completed register and SSSP evaluation forms to SSSP within 10 working days of last day of training.

· Invoice SSSP within the agreed timescale.

· Submit to SSSP on a termly basis a list of candidates who have successfully completed or failed the Level 3 unit.
· Hold review meetings with SSSP as required.

· Inform SSSP of any changes to the agreed content or format of the course.

· Other ad hoc duties appropriate to the process.

*  To be confirmed prior to signing of terms and conditions.

Deadline date: Friday 17th February 2012
Please e-mail or post quotes to: 

ntopp@swindon.gov.uk
Nicola Topp, Childcare Workforce Development Officer, Swindon Sure Start Partnership, Children’s Services, C/o Civic Offices, Euclid Street, Swindon, SN1 2JH 

SSSP will inform Training Providers of the outcome of the quote after 1st March 2012.

Terms and Conditions for delivery will be confirmed and sent to the successful Training Provider.

FAO: Nicola Topp, Childcare Workforce Development Officer, Swindon Sure Start Partnership, Children’s Services, C/o Civic Offices, Euclid Street, Swindon, SN1 2JH
	Provider Name:
	

	Contact Name:
	

	Phone Number:
	

	E-mail:
	

	Address:
	

	

	Awarding Body:
	

	Certificates posted direct to individual candidates
	( Yes                ( No

	Invoice arrangements/ Credit Agreement:
	

	Course cancellation policy:
	

	

	Number of hours for tutor led classroom sessions:
	

	Course Cost:
	

	Is this fee per person or full course cost?
	

	Minimum numbers:
	
	Maximum Numbers:
	

	How will course handouts be provided to candidates?
	( Printed copies given to candidates     ( Free of charge   

     on first session of course                  ( Cost _________

( Online link/documents e-mailed to candidates by Training provider upon receipt of SSSP register

	Additional costs not included in above price:
	

	

	Venue address

(if provided by trainer)
	

	Free Parking available?
	

	Refreshments available in Training Providers Venue? 
	( Tea/Coffee                ( Free of charge   ( Cost _______

(  Drinking water provided

(  Vending machine available – cost per cup _______

	Can training provider supply refreshments in SSSP venue if required?
	( Yes                ( No

( Free of charge   ( Cost _______

Details:

	

	Trainer availability
	( Saturdays                      ( Weekday Evenings      

( Weekday Daytime (if identified as a requirement during the year)

	Do all your trainers have relevant training & childcare qualifications?
	( Yes                ( No

You will be required to provider further information at a later date

	Please include any additional information in the box below

	


Name ____________________________________________  Date ___________________

Page 1 of 4

